
Monthly ELECTRONIC employer

CONTRIBUTION OPTIONS

They’re our e-business options to make your life very easy when you 
process and pay your employee contributions

Getting started is as easy as A, B, C

A Choose the option that best suits you
B Find out how the option works
C Find out how to get started



A

Choose the option that best suits you

We can offeffef r you the fo ocess and pay ya yy a our employees’ . . 
All the options ar ly g ” but some haveavea  featur r. Please read each

ou.

option 1

EmployerAccess® website facility

This option best suits employers
who...

• table processing
their contri
our EmployerAccess® website
facility;

• haveavea  small to medium
numbers of employees to pay ay a
contributions for - some data
entry is involved; and

• would like to pake to pak y their ay their a
contri
Employ s®, instead of

(electronic funds transfer) or
cheques.

option 2

Employ s® bsite with

This option best suits employers
who...

• ble processing
their contri
our EmployerAccess® website
facility;

• haveavea  a payroll facility from whichayroll facility from whicha
le

payrollayroll a file;

• w er not to haveavea  to
type employee information

contribution schedules; and

• w y their y
contri
EmployerAccess® instead of
other options such as EFT or
cheques.

option 3

EmployerAccess® website with

This option best suits employers
who...

• table processing
their contri
our EmployerAccess® website
facility;

• would prefer to use afer to use a f
customised spreadsheet to
submit their contribution data;

• would like to pay their ay their a
contri
Employ ® instead of
other options such as EFT or
cheques.

Process your redundancy on our
EmployerAccess® website facility @ www.acirt.com.au®

payroll facility



A

Giving you more information 
about EmployerAccess®:

now that you haveavea read the options, please go to B
If you are stryou are stry uggling to decide which option to choose, please gi, ve us a call to work through the options.k

option 4

EDT - Payrayra oll facility

This option best suits employers
who...

• are not comfortable processing
their contri
our website;

• haveavea  a payroll facility from whichayroll facility from whicha
le

payrollayroll a file; 

• would preff vev  to
oyee infor

contribution schedules; and

• would prefer to pafer to paf y their ay their a
contri

ansfer) or
cheques.

option 5

EDT - Excel spreadsheet

This option best suits employers
who...

• table processing 
their contri
our website;

• would prefer to use afer to use a f

submit their contribution data;

• would prefer to pafer to paf y their ay their a
contri
cheques.

Process your redundancy electronically using
our electronic data transfer (EDT) facility

1. Empl. oyerAcces ®

serv we fically built for you
.

EmployerAccess®

fi available to you in
options 4 and 5.

2. ou likk our
yry  please gi ve

ochure, and/or,
arrange for one of our consultants to visit.



how this option works

getting started each month
Every month we create a new contribution return
which will appear on a website for you to process.
We generate this contribution return directly from
our administration system.  

proccessing your return
You type the contribution amounts you are paying 

each employ
including number of weeks and weekly rate for 

ee, onto the contribution return.
You add the names of new employees and remove 
any for whom you are no longer payou are no longer pay ying contaying conta ributions.

You don’t haveavea our contribution
return in one go.  EmployerAccess® allows you to
work on it throughout the month.k

choosing how to pay
You pay your employees’ contributions to us by 
selecting the “pay” button online. This sends a 
message to your bank to transfer money from your
account into our account. You choose the amount of 
the contributions and the day for the transfer to take 
place.

tracking y ocess
EmployerAccess® gives you a receipt numberr, r which
you can print and k our records.  (Valid -

your financial transactions through
your monthly summaries and bank statements.

EmployerAccess  ,®®

checking historical information
You can check previous contribution payments online
because EmployerAccess® stores 24 months’ of 
history online for yy ou.

fees
We don’t charge you any fees to use this service. 
The only cost is a direct debit charge by your 
financial institution.

what’s in it for you

accurate information
Whatever you type onto your contribution return 
will be transferred to our records.red to our records.r  This means 
an accurate contribution schedule will appear in 
EmployerAccess® the following month, and there 
will be fewer queries from your employees about 
incorrect information when they receive their 
member benefi t statements.

convenience
Because you can choose when you want to process 
your contribution returns each month,  you can 
spread your workload, or process your contribution 
returns as part of another process. For example,
you can delete members from the contribution 
returns as part of processing their resignation from 
your company.

ymenty
Empl erAccess® allows only one method of 
pa , but it is very coy nvenient. You simply follow 
a short process, when y, ou fi nish processing your 
contribution return, to transfer money from your
account into our account.

security
We have put EmployerAccess® through many tests 
to make sure that it is a secure site. It has various 
“fi rewalls,” is fully encrypted and no account details
are transmitted over the internet. Employers who 
use the system have their own user ID and password 
to gain secure access.

easy electronic access to historical information
You don’t need to sort through paper records. The 
information is at your fi nger tips.

option 1 EmployerAccess® website facility with data entry optionB



how this option works

getting started each month
Every month y y of your payrolla
information in a format that we ou
when you firs rvice.

We take all the information we need to run your
employees’ accounts directly from
your payroll inayroll ina formation.

processing your return
You maYou maY y send ya our paa formation over the 
internet via EmployerAccess®.

choosing ho yy
You paYou paY y ya yy a ’ contri

“ ay e.This sends a
message to your bank to transfer money from your
account into our account.You choose the amount ofYou choose the amount ofY
the contributions and the day for the tray for the tra ansfer to tafer to taf ke
place. 

tracking y ocess
Employ s® ves y , which
you can print and kk our records. (Valid -

your financial transactions through
your monthly summaries, or bank statements.

Employ s®, 

checking historical information
You can check previous contYou can check previous contY ribution payments
because EmployerAccess® stores 24 months’ history
online for you.

fees
We don’t charge you any fees to use this sefees to use this sef rvice.T. he

geg by yy our 
financial institution.

option 2 EmployerAccess® website with payroll facility

what’s in it for you

accurate information
Because information is being transferred directly
from your paa  there 
are no keystroke errors.

convenience
our monthly payroll ya ou send us

your payroll inayroll ina formation in one easy step.

choice of paymentaymenta
Empl s® allows only one method of 
pa , but it is very coy nvenient. You simply follow 
a shor  when y ou fi nish processing your 
contribution return, to transfer money from your  
account into our account.

security
We haveavea  put EmployerAccess® y tests
to make sure that it is a secure site. It has various
“fi rfi ewalls,” is fully encr
are transmitted over the internet. Employers who
use the system haveavea  their own user ID and password
to gain secure access.

easy electronic access to historical information
You donYou donY ’t need to sort The
information is at your finger tips.

B



how this option works

getting started each month
Every month you process your contribution on an

mat that we will send to
you when you firs rvice. We take
all the information we need to run your employees’
redundancy accounts directly from your spreadsheet.

processing your return
You type the contribution amounts you are paying 
for each employee, including number of weeks and
weekly rate onto the spreadsheet You add the 
names of new employees and remove any for 
whom you are no longer paying contributions.

You don’t have to process your contribution 
spreadsheet in one go.  You can work on your 
spreadsheet throughout the month. 

You send yY you send Y our Excel spreadsheet to us via
EmployerAccess®.

choosing ho yy
You paYou paY y ya yy a our employees’ contributions to us by 
selecting the “pay” button online. This sends a 
message to your bank to transfer money from your 
account into our account. You choose the amount of 
the contributions and the day for the transfer to take 
place.

tracking y ocess
EmployerAccess® gives you a receipt numberr, r which
you can print and k our records.   (Valid -.

your financial transactions through
your monthly summaries or bank statements.

EmployerAcces ®, 

checking historical information
You can check previous contribution payments
because EmployerAccess® stores 24 months’ history 
online for you.

fees
We don’t charge you any fees to use this service. The 
only cost is a direct debit charge by your fi nancial 
institution.

what’s in it for you

accurate information
Because information is being transferred directly 
from your Excel spreadsheet onto our computer 
system, there are no k, eystroke errors.

convenience
You can choose hoYou can choose hoY w and when you want to process 
your spreadsheet each month. You can spread your 
workload, or process your contribution spreadsheet 
as part of another process. For example, you can 
delete members from the spreadsheet as part of 
processing their resignation from your company.

ymenty
Empl erAccess® allows only one method of 
pa , but it is very coy nvenient. You simply follow 
a shor ou fi nish processing your 
spreadsheet, to transfer money from your account 
into our account.

security
We have put EmployerAccess® through many tests 
to make sure that it is a secure site. It has various 
“fi rewalls,” is fully encrypted and no account details
are transmitted over the internet. Employers who 
use the system have their own user ID and password 
to gain secure access.

easy electronic access to historical information
You don’t need to sort through paper records. The 
information is at your fi nger tips.

option 3 EmployerAccess®s® website with Excel spreadsheet facilityB





B

how this option works

getting started each month
Every month y y of your payrollayroll a
information in a format that we ou
when you first sign up for this service.

We take all the information we need to run your
employees’ accounts directly from
your payroll inayroll ina formation.

processing your return
You can send yY you can send Y our payroll inforayroll infora mation to us as an
attachment via e-mail or post it to us on a disk.

choosing how to payaya
You maYou maY y paay paa y ya yy a ributions using
EFT
A receipt will be sent via fax next working day for
payments lodged via EFT.

ansfer) or chequesfer) or chequesf .

tracking your process
We send you a contribution summary every month.

checking historical information
You can refer to your own records, or contact
us for the details.

fees
We don’t charge you any fees to use this service. 
The only costs are bank charges by your fi nancial 
institution.

what’s in it for you

accurate information
Because information is being transferred directly
from your paa  there 
are no keystroke errors.

convenience
our monthly payroll ya yyroll a ou send us

your payroll inayroll ina formation in one easy step.

choice of paymentaymenta
You can choose the method of paYou can choose the method of paY yment you are 
most comfortable with - either EFT or by cheque.

option 4 EDT - Payroll facility



B

how this option works

getting started every month
Each month you type up a copy of your payroll 
information onto an Excel spreadsheet. We will send 
you the format of the spreadsheet when you fi rst 
sign up for this service. 

We take all the information we need to update your 
employees’ redundancy accounts directly from
y .

processing your return
You can send yY you can send Y our Excel spreadsheet  to us as an
attachment via e-mail or post it to us on a disk.

choosing how to payaya
YY y yy ributions using
EFT
A receipt will be sent via fax next working day for
payments lodged via EFT.

ansfer) or chequesf ser) or chequef .

tracking your process
We send you a contribution summary every month.

checking historical information
You can refer to your own records, or contact 
us for the details.

fees
We don’t charge you any fees to use this service. 
The only costs are bank charges by your fi nancial 
institution.

what’s in it for you

accurate information
Because information is being transferred directly 
from your Excel spreadsheet onto our computer 
system, there are no keystroke errors.

convenience
You can choose how and when you want to process 
your spreadsheet each month. You can spread your 
workload, or process your spreadsheet as part 
of another process. For example, you can delete 
members from the spreadsheet as part of processing 
their resignation from your company.

choice of payment
You can choose the method of paYou can choose the method of paY yment you are 
most comfortable with - either EFT or by cheque.

option 5 EDT - Excel spreadsheet



EmployerAccess



more e-business options...

features
MemberAccess® provides your employees with
a convenient, 
account seven days a wa wys a a eek.  It enab. les them to do
the following:

• View their membership details such as their name, 
address and date of birth.

• Change their address.
• ficiary details and check 

that these are up-to-date.
•View the most recent contributions you haveavea  made

to their account, including money rolled over from
other funds.

• Gr ly view their account balances and hoy w
they haveavea  grown over the last (up to) five years.

benefits
MemberAccess® provides your employees with
these benefits:

• Control of their personal details.
• mation about their 

redundancy account, eek.
• Peace of mind know rvice conforforf ms

to world standard security.y.y
• Access to this information without having to come a  ving to comea

to you.

ted
If your employees would like to use MemberAcceske to use MemberAccesk s®

by phoningy
our customer service centre.
They will be asked for their membership numberr, r
which appears on their membership card.

MemberAccess ® for your employees

We offer you MemberAccess® - an internet-based service that you can makeke k available to your employees
to enable them to find out details about their redundancy account on the internet
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